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NORMS FOR RECRUITMENT AND PRONOTION IN ASSISTANT CATEGORY

' Minimum |

! ____ GradeFrom - _Grade To
i | residency period!
| Designation Leveur;::: Pay Designation 5 [ﬁzve:\;l';tt:x {for considerationf
' . o Ty L for promotion |
Ass:stant Leve} 4 ' 4
o (25, 5@0 81,100) ' Elreci Becrultment g
; A years (APAR |
Inssistant Level -4 enior | (:f;‘ioo- 1“
: ' (25,500-81,100) Assistant E
| | 1,12,400) f
Lo —- !
| |
Level —
. . Level - 6 tSr Project
Senior Assistant (47; 6@@—
' (35,400-1,12 400) iAssistant
] 1,61,100) |
! | '
[ Jl |
- . — ._.__._|.__'__ —  E
Level-9 % Years (APAR [
lPro;ect Assistant Level -8 2. Project (53,100- and vigilance
(47 600 1,51 100) ssnstant 1.67.860) ;Glear.ance]

The recruitment to the post of Assistant shall be done on Ali india bas:s
Sélection will be based on wiiiten Test and skill test. Antrix, if requnred may
request DOS/ 1SRO to selest suitable candidate for Assistant through ISRO

Centralized Recruntment Beard

The Selection/ Promotion to Sr. Assistant shall be through Written
( The syllabus for written

Examination, interview and APAR grading.

examination shall bé as prescribed from timeé to time.
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SCHEDULE II
Table 1

RECRUITMENT RULES FOR THE POSTS OF ASSISTANT

" Assistant (Level - 4; 25,500-81,100) |

As per Board approval e
" Selection

I 1. NameofPost .
2. [No.of posts B
I'3. | Whether selection postor | :
. __1.non sélection post _
4, —! Age limit for direct recruits

“Applicable for direct recruits as per
Antrix Recruitment norms based on
_ quahﬂcation and experience.

. ' Upper age limit =26 years. In case of | |
' resefved carididates, rélaxation in age |
| as prescribed for CPSE is applicable.

———

(_\) i o {
=) I'g Educahonal and other | , | Gradu ation ih Afs/Commercel ‘

. qualifications required for! M ment/Science/Compuiter
i direct recruits | ' Ap ons with First Class, as I

. d by the University and
J Prefi iciency in the use of Computers

" Not Applicable ]

6. | Whether age and
educational qualifications
prescribed  for  direct
recruits will apply in case

L ofpromotees L . L o
L?. “Period of probation ifany  : , 1 year for direct recruitment '
8. |Methed of recruitment : : | Selection on All india basis through !

wheéther by direct | | Written examination and skill test in

recruitment or by computer usages and area of

promotion or by specialization required. !
U ,,..‘ ' deput jtion/absorption and | i "
p { percentage of vacancies :
to be filled by various |] | !
! metbods - | e

I Not applicable ) (
promotton or deputation/ | |
absorption, grade from i '

|

{9. In case of recruitment by | :
5 _

which promotion or ’

deputation/ absorption to
- | be made

"10. ' if Depaitmental Promotion | :
' . Committee exists, what is
its composition. !

e Thonest

! Antrix Selection Commitiees cons15tmg i
! of Domain experts including !

‘ representation from among SC/ST, |
_i Minority and Women.

|
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NORMSE FOR RECRUITMENT AND PROMOTION IN JR. PERSONAL ASSISTANT

CATEGORY
. GradeFrom "1~ GradeTo ' Minimum
: | ! . fresidency period.
] j
Designation Levelwlln tthe Pay | Designation | Iijevelwzin tthf or consideration
| ~ ik | T MR | for promotion
Junior Personal | 4 i
pun! | evel - 4 (25,50 : -
ilAssustant_ J ~ 81.100) ; Direct Recruitment |J
b e _ —
,. J ‘ Ur. Pes. Asst. + |
i ’ ' Level— 6 years (Written
Jr. Personal Level — 4 ersonal 5 (35,400- xamination +
Assistant | (25,500-81,100)Assistant | y 12 400) Skill Test + |
L | Interview) |
' ,! ersonal 1'
Personal Assistant ’(‘38;3:60? ersonal %:.‘,’%50? ssistant +5 |
112 400) ecretary 151.100) | Ears. Interview,
e o o lus APAR |
| f [ gersonal
! | ecretary in
Level-8 Level-g
Personal Secretary| (47,600 |0 Srg{'aar'y (NFsg) (53100 ,‘f,‘:‘;ﬂ SXF;‘AR |
1,51,100) 1,67.800) L1 Vigilance JJ

_learance

l —

The recruitment to the post of Jr. Personal Assistant shall be done on All India
basis. Selection will be based on written test and skill test. Antrix, if required
may request DOS/ ISRO to select suitable candidate for Junior Personal
Assistant through ISRO Centralized Recruitment Board.

The Selection/ Promotion to Personal Assistant shall be through Written
Examination, skil! test and interview and APAR grading. The syllabus for
writlen examination shall be as prescribed from time to time.
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RECRUITMENT RULES FOR THE POSTS OF JR. PERSONAL ASSISTANT

SChEDULE HI

Table 1

Name of Post

- | Jr. Personal Assistant

|
|

. e
L ) || Level 4; 25,500-81,100 o
2. | No. of posts | | As per Board approval
"3. | Whether selection postor | : | Selection
i non selection post I S
i 4. | Age limit for direct recruits | : | Applicable for direct recruits as per !
j .| Antrix Recruitment norms based on |
i quahﬁcaﬁon and experience
Upper age limit —26 years. In case Ofl
; reserved candidates, relaxation in age,
o as prescribed for CPSE is applicable. |
' 5. | EGucational and other | : | Graduatiori in Aits/Commeérce/ !
qualifications required for Management/Scuence/Computer |
f direct recruits Applications with First Class, as '
declared by the University
Plus
80 w.p.m. in English Shorthand
| 40 w.p.m in English Typewriting
[' " | | Proficiency in the use of computers :
| | OR ;
| f | | Diploma in Commercial/Secretarial
| _| Practice/Modern Qffice Practice with ;
l | First Class + one year experience E
|
[' 6. ' Whether age and Not Applicable ‘
educataonal qualifications |
_I prescribed  for  direct |
' | recruits will apply in case
| of promotees _
7. r Period of probation if any 1 year for direct recruitment
8. |Method of recruitment: | Written examination, skill test in short |
whether by direct hand and use of computer, as ;
i recruitment or by decided by the Board from time to |
| . | promotion or by time.
! | deputation/absorption and |
_| percentage of vacancies
(to pe filled by various
| methods: il -
8. [In case of recruitment by || T

_:be made

promotion or deputation/
absorption, grade from
twhich promotion or
‘deputation/ absorption to

O

———



NORMS FOR RECRUITMENT AND PROMOTION FOR TECHNICAL ASSISTANT

Grade From | " "GradeTo * Minimum residency |
emo | To o o Ty !
i . i . ; pgnod{o
i Designation iLeveunttrtiwxe Fay Designation ]Ifave:v',n:he; consideration for
P ! YA promotion
i ! :
| i i
: Level -7 |
;‘;‘;’S’;;"ri' (44,900 - | Direct Recruitment
: 1,42,400) r
e M— N
[ .’ ’ Is
Level -7 | ! ) , !
| — N 1
' Technical | (44,900- : Sr.Technical | L€¥el~8 Technical Assistant +
| Assistant | 142,400) | Assistant-A | (47:600- | 4years (APAR+ |
; ; it i ' 1,51,100) | Interview) |
i 5 ; i
i' i | Sr. Technical |
g r. Technica !
i Sr. Technical | Level - 8 Technical Level - 10 Assistant -A + 5 years.
- . ' (47,600- (56,100 - S .
Assistant -A I (Screening+
| 1,51,100) .
! . APAR + Interview)

| Officer-C 1 4°73 500) |
}

. Level-11 Technical Officer —C +'

N o L ~

; + Level-10 . )

; (T)‘:ffé‘;‘r'cg' (56,100 - | g‘:;:gfao' (67,700 - |5 years (Screening +

| 177500) | | 208.700) | APAR + Interview) |
g .

L i [

| |
Level - 12 iTechnical Officer -D 4
? . . (78,800 - 1 6 years (Screening + |
: Officer - E ' 2,09200) APAR + Interview)

Technical | Level-11 .
Officer ~ D (67,700 — Technical
2,08,700)

!

i

|

1

! :

i —— e e
i H

i

i

|

!
|
r- ! .
| Level - 12 Technical | L€Y&'- 13 Technical Officer —E +!

;' (1.23.100 - 6 years (Screening + |

)
2,15,900) APAR +interview) .

!

,' Technical

~ Officer-E | (78,800 - Officer - F
2,09 200)

b N S

'
)
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RECRUITMENT RULES FOR THE POSTS OF TECHNICAL ASSISTANT

| Na B o j Technical Assistant

|

e i[\l_a_[ne'o'f Post _
2. I No.of posts 4;_:  AssanctionedbyBoard
f 3. | Levelin the Pay Malrix_ [ i Level - 7; (44,900 - 1,42,400) o ..
4 Whefher selection post or;: ;Selechon j
_ ' non selection post o i - L
5. Age limit for direct recruits f . 1 Applicable for direct recruits as per Anlrix
' ¢ 1 Recruitment norms based on qualification and
;1 experience
: | | ' Upper age limit ~ 35 years
t | In case of reserved candidates, refaxation in age ,
i | l as prescribed for CPSE applicable. 1
;8. | Educational  and other]: [ First Class Diploma in relevant siream from 2 |
i qualifications required for } recognized State Board. |
| direct recruits B e ]
7. | Whether age and educational | ’ :
; qualifications prescribed for |
; i direct recruits will apply in | ! Not Applicable
| , case of promotees o N
[ 8. |I Period of probation if any ’ : l 1 year for direct recruitment |'
S N e ]
_| 8. | Method of  recruitment || : TDlrect Recruilment. ]
| whether by direct recruitment i
,' ,' or by promotion or by Written Test & Skill Test (Curriculum based) J
~  deputation/absorption and | i
| percentage of vacancies to !
.| be filled by various methods: ! o e
110. |In case of recruitment by ‘ o ;
| promotion or deputation/ | | Not Applicable. [
] f absorption, grade from which | ! ‘
i promotion  or deputatlon/J A
| absorption to be made '
| If Deparimental Promotion } f Antrix Selection Commitiees consisting of Domarn1
J

1.
|

I Committee exisis, what is its

| somposition. .

experts including representation from among
} SC/ST, Minority and Women. R
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NORIWS FOR RECRUITMENT AND PROMOTION IN JR. HINDiI TRANSLATOR

CATEGORY
| GradeFrom “GradeTo | ~ Minimum
: . | - residency period,
| Designation l;eavelh;‘gttrl;f , Designation I;Develh;lr;tt:x for consideration
o , ._ﬁy o ay for promoticn _
Junior Hindi Level -6 ‘
Translator 1 (85,400 - Direct Recruitment
1.1.2;,490) , )
: 5 . Hmdl “Trans.
4y, Hindi Level =6 5y ingi eve: =
Translator i (35, 4% ~  [Translator (44,900- 4]
1,12,400) 1,42,400) |
=y L L [ S 4
| |
! i |
r. Hindi ¢ Level—6/ zserwce in !
o/ iLevel-7 (35,400 Level - 10 DHT&SrHT or 7|
!Sr Hindi -4,12,400/ |Hindi Officer (56,100 — |years service as
;f::rén‘s'l ator 44,900- i 1,77,500) JHT. (Wntten
1,42,400) i Examination + ;
i IAPAR+
! Interview)* |
Level-10 - . Level—  Hindi Officer + 5.
Hindi Officer (56,100 —  Sr Hindi Officer | 11(67,700- |years (APAR + '
1,77,500) | J 2,08,700) rnterwew)
] | I o
* Applicable only for personnel existing as on 04 August 2014.
L
2(¢

H+




SCHEDULE Vi
Table 1

RECRUITMENT RULES FOR THE POSTS OF JR. HINDI TRANSLATOR

1. | Name of Post []Jr.Hindi Translator
t2. | No, of posts - | As per Board approval ]
3. | Whether selection post or | : | Selection
| non selection post _ - _ L
4. | Age limit for direct recruits | : | Applicable for direct recruils as per Antrix
: Recruitment norms based on qualification and
" experience
. Upper age limit —26 years for Assistant. In case
; i | of reserved candidates, relaxation in age as
- _ || prescribed for CPSE is applicable. .
5. | Educational and other ;| Master's degree from a recognized University in
qualifications required for | | Hindi with as a compulsery or elective subject
! | direct recruits ‘ or as the medium of examination at the degree
; level; (OR) Master's degree from a recognized
' | University in English with Hindi as a compulsory
or elective subject or as the medium of

examination at the degree level. (OR) Master's
i | degree from a recognized University in any :
| | subject other than Hindi or English, with Hindi
5 : Medium and English as a compulsory or,
’ glective subjects or as the medium of a:
examination at the degree level: (OR) Master's |
Degree from a recognized University in any,
| subject other than Hindi or English, with Engiish |
' medium and Hindi as a compulsory or eleclive |
{ subject or as the medium of examinatior: at
i Degree level (OR) Master's Degree from a
| recognized University in any subject other than
Hindi or English, with Hindi and English as
compulsory or elective subject or either of the
two as a medium of examination and other as a
compulsory or elective subject at Degree level .
i | AND recognized Diploma or certificate course in ;
i 1 translation from Hindi to English and vice versa !
or 2 years experience of translation work from .
Hindi to English and vice versa in Central or,
State Government office, including  Gowt. of
India Undertakings. ) 5

Whether age and | : | Not Applicable
educational qgualifications !
prescribed for  direct
. i recruits will apply in case
.. ofpromotees [
7. Period of probation if any ': | 1 year for direct recruitment

g

08
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" 1In case of recruitment by

TMethod  of  recruitment

whether by direct
recruitment or by
promotion or by

deputation/absorption and .
percentage of vacancaesn
ito be filled by various
' methods:

T Written Examination and Interview as decided
by the Board from time to time

i
!
|
]
|
!
|
i
i
i

promotion or deputation/
absorption, g¢grade from
which promotion or

be made

deputation/ absorption to

Not applicable

?SI_

[FOS—

If Departmental Promotlon
Committee exisls, whal is

“Antrix _ Selection Commitiees consisting of |
Domain experts inciuding representation from|

! its composition.

among SC/ST, Minority and Women. |

01




NORMS FOR RECRUITMENT AND PROMOTION IN LEGAL SERVICE

CATEGORY
| GradeFrom ! 777 GradeTo _ Minimum
' I residency period
Designation Levelin Pay . Designation ‘Level in Pay  and norms for
g : Matrix | es'g . Matrix ° consideration for
B fmmenmne s, o e et promotion
. iLevel 10 4
j . ( 56,100- : Direct Recruitment
jJr Legal Officer h,77.500) :
—_ R m ib____ I . ?L;ve{_”_ __!_ .. -
(3 : { 56,100- Senior Legal : _ + 4 years:
' JrLegal Officer 4 77 500) fficer o7, #00 PAR * Interview
, s 2,08,700)
i]'w_"""' T T hevertt T Level12 y;;r;"'“_f
iSenior Legal Officer[67,700- Head, Legal (78,800- DAL o 1rariawn |
[ T pos700) | 505,200 NPAR*Interview,
i Level 12 | Level 13 |
;Head, Legal é?gnggO) Senior Head, Legal(1:]148%50%(;- '+ years:
o J e ' PAR + Interview ‘
,,,,, - [ : ‘?
.

{0
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SCHEDULE

RECRUITMENT RULES

CADRE : Legal Service

CATEGORY & POST : Junior Legal Officer

" [3unior Legal Officer
l:- No. of posts T ?#i As approve by the Board ‘

. ! |
B Tpay Matrix Level I 110 (56,100 - 1,77,500) !

_,7 : j Selection. Short listed candidate |
shall be evaluated on the basis of °

. assessment by way of Written
I  Examination/ Group Dlscussmn/ |
' Case law study. '

r—]—. l ' Name of Post

"4, Whether selection post or
! non- selection post i

|

{ 5 A_ge limit for direct recruits |

Upper age limit will be 35 years ;
;: as on last date for receipt of}
i ’ | application. Age relaxations for |
’ " [ SC/ST/ OBC/ Ex-SM/ PWD will
J be provided as per Government .
| Quidelines. ]
' 6. :Educational  and other]
i qualifications  required for |

r }Fulf Time three years Bachelor's
, i  Degree in Law (LLB ) or Integrated | '
n direct recruits [ Law Course of minimum duration |
[ " ; 'of 5 Years with 1% Class or
: | above, as declared and from a!
' ‘!recognised University/ Institution '
~as approved by UGC/ Govt. of
.~ |India. Candidates should be
.| registered with the Bar Council !

————

I | Candidate " must  have post |
qualification experience of a
minimum of 2 vyears (1 Year in

l .| case of SC/ST/ OBC [non-creamy |

S ' layer] for vacancies reserved for

, ’ them) of full time work experience

| | in the field of law in India such as |

7 | Minimum Experience Required

e s -
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practicingéi Bar/ working with Law
I'firms/ handling legal work under
| employment with private/ public
i organisation or with Central/ State
f | Government.  Internship during
: continuation of LLB programme will
f ( i not be considered as experience.
!’ | ' He/ She should be well versed with |
{ !-' i Contract laws, Corporate and Allied
Laws Tax Laws, Intellectual |
fProperty Rights Law. Conversant |
‘with  drafting of agreements,
. contracts, deeds and other legal
documents. He/ She should have
- adequate knowledge of Contract
| management, Corporate
' | Governance, compliance of DPE
" | guidelines and handling fitigations.

1

Whether age and educational | : | Not Applicable
quaiifications prescribed for !

direct recruits will apply in, |

, case of promotees : ,

I

1 o S

- 1 year for direct recruitment

|
4 e

! Period of probation if any

iMethod  of  recruitment : | Direct Recruitment

1 whether by direct recruitment | | !

‘or by promotion or by f .

- deputation/absorption and| |
percentage of vacancies to be ,

filled by various methods:

TC_J'_ In case of recfuntment by Analogous posts

promotion or  deputation/ ‘

absorption, grade from which
promotion or  deputation/
absorption to be made

L--. -

i'l If Departmental Promotion - 'Rever Commvttee(s) cons:stmg of

Committee exists, what is its | gdomam experts,
composition, :

L DR

12
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Sr. Manager (78,800-

NORMS FOR RECRUITMENT AND P OMOTION IN FINANCE AREA*

Grade From "

,’Level in the Pay

Matrix Designation

Designation
Level— 11

(67,700-

Manager 2.08,700)

Level —- 11
| (67,700-

2,08,700) Sr. Manager

Manager

Level - 12 Dy. General

2,09,200) Manager

*Further avenues in the cadre shall be decided by Board from time to time

3

__ Grade To -] Minimum |

| residency period |
1 for consideration
_.._for promotion !

; Level in the
Pay Matrix

Direct Recruitment /

Promotion from Dy. Manager with 4 years of

service.

Level - 12 ,-I Manager J
(78,800 - |+ 5 years (APAR ;
2,09,200) ;‘ + Interview) |

‘l._. = == H e ___l
' Llevel-13  Sr. Manager + 2 ‘
(1,18,500-  years (APAR + ;
2,14,100) Interview) |

|
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2
3
4.

RECRUITMENT RULES FOR THE POSTS OF MANAGER (FINANCE)

| Name of Post” " T
- No_ of posts e

. Levelin the Pay Matrix |

* Whether selection post or ' -

. . hon selection post

.

~J

10

| absorption to be made

i Age limit for direct recruits i

|
|
' i
! i

‘Educational and fo?iéf{f
qualifications  required for
+ direct recruits |

f |

!

I Whether age and educational -
" qualifications  prescribed for
direct recruits will apply in_"

i case of promotees ;
Period of probation if any :
: Method of recruitment | :
whether by girect recruitment |
or by promotion or by.

| deputation/absorption  and
percentage of vacancies tog
be filled by various methods: !’

! |
H

[ U

In case of recruitment by :
promotion or deputation/
absorption, grade from which ;
,promotion or deputation/

H

111 Departmental Promation

i Committee exists, whal is its
|

* composition. N

Il

" Antrix Selection Committees consisting of Domain '

| Manager (Finance) o

H

1 As sanctioned by Board _
 Level~ 11,67.700-2,08,700 _

i Selection /

,.Promotion by Selection o
| Applicable for direct recruits as per Anfrix |
[Recruitment norms based on qualification and(

experience

i

! Upper age limit — 45 years

: Not applicable in case of promotion. In case of
,' reserved ‘candidates, relaxation in age as |

rescribed for CPSE _applicable. i
Graduate in commerce (first class) and pass in i
| final examination of ACA/FCA or AICWA/CMA + 8 °

J years of post-qualification experience in
, Supervisory capacity. z

(The experience should be in the areas of!,"

-; Finange and Accounts/Cost Accounting) :

; No

J 1 year for direct recruitment o 7
T T T B T e !
+ For Direct Recruitment i
; Interview  as decided by the Board from time to :
time. i

|
;’ For Promotion

| Deputy Manager with 4 years' service + APAR +
i Interview

1

. Percentage of vacancies 1o be filled by

i various methods
| As decided by the Board from time to time.

,'

| Dy. Manager with 4 years service. subject to
| fulfiliment of norms for promotion.

[ N

experts including representation from among
SC/ST, Minority and Women.




NORMS FOR RECRUITMENT AND PROMOTION FOR COMPANY SECRETARY CATEGORY

Grade From .' Grade To | Minimum
Designation Levelin Pay Designation [ Levelin residency period
Matrix Pay Matrix | and norms for
consideration
| for promotion
Company Secretary | Level 12 (78, Direct Recruitment
800-2,09,200)
Company Secretary | Level 12 (78, Company Secretary | Level 13 +5 years +APAR+
800-2,09,200) (1,23,100- | Interview
2,15,900)
Company Secretary | Level 13 Company Secretary | Level13A | +5 years +APAR+
(1,23,100- (1,31,100- | Interview
2,15,900) 2,16,600)

15



RECRUITMENT RULES

CADRE : Company Secretary
CATEGORY & POST : Company Secretary (Level 12)

;T.—'?Nﬂérhe of Post o T “i’-COmpany Secretary '
g ‘ No. of posts i i Ths approve by the Board o ‘i
() 3 |  Pay Matrix Level J J ‘Level-12; (78,800-1,75300)
;’f [ Whether selection post or non [ ! Seiectron i o 1

. i selection post J ’

5. Age limit for direct recruits ‘ Upper age limit will be 45 years
! las on last date for receipt of |

application. Age relaxations for |
I'SC/ST/ OBC / EX-SM/ PWD will |
| be provided as per Governmen! |

[ 1 .! . Quidelines.

;‘6. . Educational  and  other ’ a) Graduate Degree in any |

! , qualifications  required for ! discipline from an University

;  direct recruits . approved by uGc/
O i ’ Lo Government of India; and .

‘ : [ | b) Associate  Member of |

| I Institute  of  Company
L ‘ ‘ Secretaries of India (ACS);
S T A
7 Minimum Expenence Reqwred } Post Quahf' cation Expenence of *

; ; minimum 5 Years (3 Years in case
! ’ | ,' of SC/ST/OBC (Non-creamy layer) |
’ ‘ " | for vacancies reserved for them) in
| PSUs or reputed Companies. He/
" . she should have independently
, i | handled Company Law matters and
; ‘ compliance of corporate
L .. governance. The candidate should

6




O

i

{ i
H i
t

- be well versed with formation of

: Joint Venture Companies, drafting
. of agreements, contracts and other |
' legal documents. Knowledge in ,}
- Economic Laws, Taxation, |
interpretation of financiat

statements and DPE guidelines are

desirable.

S |

7., Whether age and educational |
équaliﬁcations prescribed for i
l “direct recruits will apply in:
i case of promotees

.| Not Applicable

| Period of probation if any

1 year for direct recruitment

[9. "Method  of  recruitment |
] ' whether by direct recruitment
? or by promotion  or by
l | deputation/absorption and f

' percentage of vacancies to be "
i filled by various methods: |’
|

e LT

Direct Recruitment

10, [In case of recruitment by |
! promotion or  deputation/ |
* absorption, grade from which
| | promotion  or  deputation/
] [ absorption to be made i

: . Analogous posts
1

S Ay

i
| i
! !
: |

i

)

11 if Departmental Promotion;?
; Committee exists, what is its
| composition.

Review Committee(s) consisting of .
domain experts.
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NORMS FOR RECRUITMENT AND PROMOTION IN BUSINESS

SEGMENT
{ Grade From |' Grade To [ Minimum residency

— A | = ——a )

r ) ) I I Pay Matrix ! . Pay Matrix peru?d and. nosms for

Designation | Level Des;gnatlon Leve! consideration for
[ S J.______Ipromotion
’ ' Pay matrix J.'

Assistant | Level 10 [

l Manager | (56,100- ' Direct Recruitment

[ (Segment) | 1,77,500)

_ (Sci-Engr.5C) :I

P R | ':'Z_yéafs as Assistant’

f ! !’ Manager (if recruited with
; ' i | BE or Pos! Graduation In |

; 1 Pay matrix Pay Matrix | Sciencs)/

Assistant } Level 10 Deputy i Level 11 2 years as Assistanl
! ! (67,700 - Manager (if recruiled !
; Manager (56,100 - Manager 2,08,700) against pos! for which

{Segment) 1,77,500) (Segment) (sd- Post Graduation in Engg.

: (Sci-Engr.5C) [EngrSD) |(OR) BE + MBA (or)
J Equivalent is the notified
qualifications. i

Scresning + Interview

| Pay Matrix
Pay Matrix Level 12
(78,800- J 4 years

o
anager | { ! (Segment) [ 2,09,200) | Screening + Interview

: :
i

(Segment) 2,08,700) L
i (Sci/Engr-SD) | |[ éSE‘;'/ Engr- |
| I N e B o N
! Pay Matrix ’ Pay Matrix ;
! Level 12 LEVELLS
Manager (78,800- " Sr. Manager | (1,18,500- ‘ 4 years
| {Segment) 5 Oé 200) {Segment) 2,14,100) | Screening + Interview
s 4 . %
| (Sci/Engr-SE) S:‘,;'/ Engr
| S . e e = e
‘ ! Pay Matrix
1 i i
; f::er'qf;”x Assistant Level 13A |
} Sr. Manager (1,18, 500- Gerieral 1(1,31,100- |5 years
| (Segment) |' 2, 14 iOO) « Manager 2,16,600} i Screening + interview
(Scl /Engr SF) ' . (Segment) {Sci/Engr- |
s

|
|




10

SCHEDULE |

Table 1A

RECRUITMENT RULES

CADRE: Business Segment
CATEGORY & POST: Assistant Managers (Segment)

Name of Post o

"No. of posts e

" Pay Matrix Level
“Whether selection post or non
, selection post .
Age limit for direct recruits

P

!

!

. I

"Educational  and  other ' :
f gualifications  required  for
" direct recruits

" Whether age and educational

quaiifications prescribed for !
direct recruits will apply in-

case of promotees i

. Period of probation if any

JEU—

Method of  recruitment '

whether by direct recruitment

i

i

or by promotion or by:
deputation/absorption and
percentage of vacancies to be

fillted by various methods:

In case of recruitment by
promotiorn  or  deputation/
absorption grade from which

al - fNot Applicable j

Assnstam Manager (Segm enl) o .
| As approve by the Board . |

TN
* - TSalsction - S
|
'35 years. In case of reserved candidates/
l Persons with Disability/Ex-servicemen, |

" relaxation in age as prescribed for CPSE is

| | applicable relaxation in age as prescribed for;
. CPSE is applicable. _

l Bachelor Degree in Engineering in First
‘ Class with minimum aggregate of 65 %
marks; OR

i Masters Degree in Science in First Class with
minimum aggregate of 65 % marks; OR

! Masters Degree in Engineering with First

. Class with pre eligibility qualification of
Bachelor of Engineering OR equivalent with
First Class with minimum aggregate of 65%

: marks; OR

" Bachelor Degree in Engineering in First Class

I with minimum aggregate of 65 % marks +

. MBA {or) equivalent with First Class

| 1 year for direct recruitment |

. D
i Direct Recruitment

Appointment/ absorption of 1ST Graduates

Campus Recruitment
| Deputation/Absorption
Transfer

Analoyous posts

19




promotion  cor  deputation/
: absorption to be made
11 if Deparimental Promotion !
Committee exists what s ils

_composition.

O

)

{ Antrix selection Commitiee(s) consisting of
domain experts

L0




L

1
i 2
3.
4

o

(=)}

i

10

__Name of Post

TEducational  and

SCHEDULE |

Table 1B

RECRUITMENT RULES

CADRE: Business Segment
CATEGORY & POST: Deputy Manager (Segment)

: Whether selection post or non .
! selection post

" Age limit for direct recruits

, . Deputy Manager (Segment)
"No of posts | 1 As approved by the Board

. Pay Matrix Level SR SO

" Selection /
Promotion )

| - : No age limit.

|_Not applicable in case of promotion

i
other
qualifications  required forg

direct recruits

~Whether age and educational . :

. qualifications prescribed for
“direct recruits will apply in

case of promotees
i Period of probation if any

‘Method  of
whether by direct recruitment
or by promotion or by '

| deputation/absorption and '
percentage of vacancies to be |

. filled by vanous methods:

In case of recruitment by

| promotion  or  deputation/
absorption. grade from which
promotlion or  deputation’

absorption to be made
i
|

21

recruitment -

Ph.D in Science/Engineering + MBA or
- equivalent

f"Not Applicable

"¢ 1 year for direct recruitment

’ Promotion
Direct Recruitment
| Live Regisler
Deputation/Absorption
. Transfer
| Appointment

" a)Promotion from Assistani Managers

i
" If recruited with BE qualification + 4 years:
if recruited with Post Graduation in Science +

4 years;
! If recruited with Post Graduation in Engg + 2

years;
_If recruited with BE and MBA (or) equivalent

! + 2 years

- Appointment of Scientist/Engineer-SC with

' BE/B Tech or equivalent qualification and
working in ISRQO Center/unit with minimum 3

! years of service in the grade OR recruited as

' Scientist /Engineer - SC with requirement of
M.E/M Tech qualification with pre-eligibility
qualification with First Class with minimum
aggregate of 5% marks. rendered minirnum
of 16 moning of sevica in the nost




11

If Departmeniai  Promotion
Commitiee exists, wha! is its
composition

b) Others - Analogous posts
Antrix seiection Committee(s) consisting of
domain experls

22




SCHEDULE |
Table 1C
RECRUITMENT RULES

CADRE: Business Segment
CATEGORY & POST: Managers (Segment)

7 | Manager (Segment)

T Name of Post ) "

2. No of posts j ' As approved by the Board o ]

’i Pay Matnx Level f : !1_2_ - o .

"4 TWhether selection post or non . ' Selection / i
W ' selection post i jPromotion

K 1 No age limit. :

I

5, _Age limit for direct recruits
_Nol applicable in case of promaotion

| . . Ph.D in Science/Engineering + MBA OR

6 CEducational and _ other
; i qualifications required for | equivalent
: direct recruits P o o

7 Whether age e and educational ; : Not Applicable

qualifications prescribed for _
direct recruits will apply m, ' j
case of promotees o o

- | 1 year for direct recruitment

8 Period of probation if any ‘
j

‘9 Method  of recruitment | : Promotion
| whether by direct recruitment I ' Direct Recruitment !

‘or by promotion or ' Deputation/Absorption

i

deputationfabsorption and l Transfer

i percentage of vacancies to be « | Appointment .
... _liledbyvariousmethods: _ | . . '
10 In case of recruitment by.: . a)Promotion from Deputy Managers + 4
promotion  or deputahon/ years i |
absorption, grade from which ! Appointment of Scientist/Engineer-SD
{ working in ISRO centre/unit with minimum 3 !

prcmotion or  deputation/

~ absorption to be made | . years of service in the grade.

) e e b) Others- Analogous posts _

11 If Deparimental Promotion | Antrix selection committee consisting of |
' Committee exists. what is its domain experts

composition i ) ;

23
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11

SCHEDULE |

Table . 1D

RECRUITMENT RULES

CADRE: Business Segment
CATEGORY & POST: Sr. Managers (Segment)/

j Name of Post

" No. of posts

Pay Matrlx Level
Whether selection posl or
. hon-selection post

Age limit for direct recruits

_1:

' ! As sanctioned by Board, but with an overall |

=
f

‘_f

_Educational ~ and  other

" qualifications  required  for
direct recruils

. Whether age and educational -

| qualifications prescribed for
direct recruits will apply in
_, case of promolees

"1 Period of probation if any
‘Method  of  recruitment
“whether by direct recruitment -

or by promotion or by

deputation/absorption and

percentage of vacancies to be | |
|

filled by various methods:
In case of recruitment by
promotion  ¢or  depulation/
absorption, grade from which
promotion  or  deputation/
absorption to be made
i Depadmental Promotion
Committee exists, what is its
composilion

i

l

NE)

Assistant General Manager (Segment)

~ Sr. Manager (Segment) Assistant General

| Manager (Segment)

co

H
[

{

{

P
4

J

l

. ceiling on the combined sirength of Business
. Services.

|

Promotfon/ Selection

o ;Apphcable for direct recruits as per Antrix °
' Recruitment norms based on qualification and

| experience
]

No upper age limit
Not applicable in case of promotion

"Ph.Din Sc:ence/Englneenng t 8 years’
experience in the relevant filed for Pay Matrix

| Level 13

|

1

" Antrix

PhD in Science or Engineering + 13 years’
experience in the relevant field for Pay Matrix

_Level 13A . e .
No i
!

1 year for direct recruitment

‘As directed by the Board from time to fime

Manager + 4 years for Pay Matrix Level 13

Sr. Manager + & years for Pay Matrix Level

13A
]

selection committee consisting of '
domain experts

21




NORMS FOR RECRUITMENT AND PROMOTION IN ADMINISTRATIVE AREA*

_ GradeTo |  Minimum !
" residency period

Grade From —— -
H Levelinthe ¢ o nsideration

Level in the Payf

I Designation : . Designation :
| o Maix [ TR PayMatix for promotion
s L(es\geg 601_0 Direct Recruitment / ,
, Deputy Manager . 1 77‘ 500) Promotion from Assistant recruited with '
! : v Graduation + 7 years’ service !
| Level-10 J |
| (66,100- L(%‘;e'?BJJ | Deputy Manager |
Deputy Manager | 1,77,500) | Manager 2 08’ 700) i + 4 years (APAR
i | | ;o " +interview)
: H I
| L&"f;&;j ' Level-12 .  Manager
| Manager ; 4 Sr. Manager | (78,800- |+ 5 years (APAR
. ¢ 2,08,700) i g
| T | 2,09,200) | + Interview) |
: 1 | ;
i ! ’
Level - 12 | Level-13  Sr. Manager + 2
Sr Manager i (78,800- | DY Ceneral 48500 years (APAR +
2,09,200) g 2,14,100) Interview)

|

{

*Further avenues in the cadre shall be decided by Board from time to time.
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!

O

1
2.
' 3.
4

o

6. { Educational  and  other

RECRUITMENT RULES FOR THE POST OF DY. MANAGER

(ADMINISTRATION)
j Name of Post . Dy. Manager (Administration
No of posts | As sanctioned by Board

) _Lﬂei in the Pay Matrix :", Level ~ 10; 56,100-1,77,500
Whether selection post or non : : | Selection /
 selectionpost Promotion by Selection R i
Applacable for direct recruits as per  Antrix

Age limit for direct recruits
- Recruitment norms based on qualification and |
| experience.

Upper age limit —45 years.

! Not applicable in case of promotion. In case of Jf
reserved candidates, relaxation in age as:

prescribed for CPSE apphcable 4
Graduation (First class) + MBA(HR) or MSW(HR) '

in first class_+ 7 years of experience (3 years in

qualifications  required for °
! supervisory capacity)

direct recruits

{ Experience should be in the areas of
1 : administration. o

)

7.

Whether age and educational No

qualifications prescribed for
'dnrect recruits will apply in !
! case of promotees

s _y SHOC} ' BT year for direct recruitment

8. ‘ Period of probation if any

9.

10.

11

e l_
Method of recruitment _ : | For Direct Recruitment
whether by direct recruitment ‘ Written examination and Interview as
or by promotion or by ' decided by the Board from time to time.

deputation/absorption and l

' percentage of vacancies to be | For Promotion
i filled by various methods: ’ Assistant / Sr. Assistant with 7 years combined
| . service in their area. Selection will be Written

| Examination + APAR + Interview.

|
. Percentaue of vacancies to be filled by i

J various methods ;
As decided by the Board from time to time |

- i
J Assistants/ Sr. Assistants with 7 years' service in [
{
l

"In case of recruitment by
promotion or  deputation/ their area, subject to fulfilment of norms for,
i absorption, grade from which praomotion. !
jpromotmn or  deputation/ !
| absorption to be made

i f Departmental Promotion
| Committee exists, what is its

i composition,

* Antrix Selection Committees consisting of Domain
experts including representation from among
SC/ST, Minority and Women.
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NORMS FOR RECRUITMENT AND PROMOTION IN FINANCE AREA*

[ Grade From Grade To Minimum
i ; . : . residency period
Designation .Levei,\;lzttr?: Pay Designation | II.Deve:vn'n ttr?f for consideration |
A | TV METC | for promotion §
if L(es\gel1 601_0 Direct Recruitment /
Deputy Manager | 1 77’ 500) 1’ Promotion from Assistant recruited with
T i Graduation + 7 years’ service |
Level - 10 | ' |
(56,100- ! L(¢6\17el7601_ ! | Deputy Manager
C ) Deputy Manager ~ 1,77,500) : Manager 2 08’ 700) | + 4 years (APAR
i + Interview)
,; L(?;e;,&;j . Level-12 ' Manager |
Manager [ 5 08’ 700) Sr. Manager , (78,800- ,+ 5 years (APAR |
! Y . 2,09,200) ! + Interview) ]I
f | —=— == = e =y
i Level-12 . Level-13 - ; Sr. Manager + 2 °
Sr. Manager (78,800- | DY Ceneral 4 15600.  years (APAR +
2,09,200) : 2,14,100) |~ Interview)
|
Q) *Further avenues in the cadre shall be decided by Board from time to time.

2+




o

()

()

RECRUITMENT RULES FOR THE POSTS OF DY.MANAGER (FINANCE)

Name of Post o .
' No. of nosts
" Level in the Pay Matrix

‘Whether selection post or

non selection post

Age limit for direct recruits

PN -

o

|
|

|

“Educational  and _ other
qualifications required for
; direct recruits
| _ |
| |
i :
| »

l

" Dy. Manager (Finance)

~ As sanctioned by Board
Level - 10; 56,100-1,77,500

| Selection /
Promotion by Selection

: )Apphcable for direct recruits as per Antrix

Recruitment norms based on qualification and

expenence

Upper age limit — 45 years

| Not applicable in case of promotion. In case of ;
relaxation in age as

reserved candidates,
prescribed for CPSE  applicable.

i years of post
supervisory capacity.

| (The experience should be in the areas of
| Finance and Accounts/Cost Accounting)

7 | Whether age and educational | :
i qualifications prescribed for
_ direct recruits will apply in

| case of promotees

g

Method of

| whether by direct recruitment |
jor by promotion or by
deputation/absorption  and
percentage of vacancies to
! be filled by various methods:

i
i
i

© .

" Period of probation if any ! :

recruitment ‘ :

T
o
|

1 year for direct recruitment

"For Direct Recruitment
Written examination and Interview as

decided by the Board from time to time.

. For Promotion

Graduate in commerce (first class) and pass in
final examination of ACA/FCA or AICWA/CMA + 4
qualification experience in

|
i
|
|

i
|
i

|

'Assustant / Sr. Assistant with 7 years combined ’
| service in their area. Selection will be Written

Examination + APAR + Interview.

| Percentage of vacancies to be filled by
f various methods

' As decided by the Board from time o time.

ln “case of recruitment by
promohon or
i absorption, grade from which |
promotion or deputahonls
_absorption to be made ;
if Departmental Promotlon
: Committee exists, what is its
composition.

————————
-t
i
P

1.

deputation/ | '

" Assistants/ Sr. Assistants with 7 years’ service in
their area, subject to fulfilment of norms for

promotion.

i
'

H
'
'

“'Antnx Selection Committees consisting of Domain |
, experts including representation from among

+ SCIST, Minority and Women.
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NORMS FOR RECRUITMENT AND PROMOTION IN PURCHASE & STORES

AREA"
Grade From Grad? To ~ Minimum
. ! Ly, * residency period
Designation :Leve;vl,n ".]e Pay Designation | Level in the for consideration
| atrix | | Pay Matrix for promotion
In Ii _ T - —— .1 1 oo
: | L(es\éel1 0 01_0 | Direct Recruitment /
! Deputy Manager . ’ 77’ 500) Promotion from Assistant recruited with
l Y Graduation + 7 years’ service
] ~ Level-10 Level— 11 | :
() © (56,100- " (67.700- | Deputy Manager |
' Deputy Manager |  1,77,500) | Manager | 2 08’ 700) ’ + 4 years (APAR |'
, ! i oY + Interview)
SR [ SR N . ; f
' | L(%\;,e;ag_‘l Level-12 |  Manager .
i Manager 2 08’ 700) Sr. Manager (78,800 - + 5 years (APAR "’
ll e ~ 2,09,200) + Interview)
: o . ,
Level - 12 | | Level-13 | Sr. Manager + 2
Sr Manager - (78,800- D,Ga?,:m::al ' (1,18,500- | years (APAR + !
2,09,200) g 2,14,100) Interview) Il
_— el e : ) ,i
Lj} *Further avenues in the cadre shall be decided by Board from time to time.
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RECRUITMENT RULES FOR THE POST OF DY. . MANAGER {PURCHASE &

i 1 i Name of Post
" 2, No of posts
3. Level in the Pay Matrix
' 4, Whether selection post or non
‘ selecuon ost
5. Age fimit for direct recruits
o
: : !
| . ‘
,' H
O 6 ' Educational and other
S qualifications required for direct f

recruits ™ '

i , |

qualifications  prescribed for °
‘ dnrect recruits will apply in case
. ! of promotees
8.  Period of probation if any

|
| 7. | Whether age and educational |
l

9. Method of recruitment whether
by direct recruitment or by
promotion or by

, : deputation/absorption and

| | percentage of vacancies to be

I | filled by various methods:

|

S

0. “In case of recruitment by :

promotion or deputation/ |
absorption, grade from which |
promotion or  deputation/ [
absorption to be made

-
-

| Committee exists, what is ils ;
« composition. 1

STORES )

. |'Applicable  for direct recruits as

] Deparimental  Promotion | :

'

_Dy. Manager (P& S)

_As sanctloned by Board B - {
Level—- 10; 56 100- 1 77 500 I
) Selection /
- Promotion by Selection

per Antrix
Recruutmem norms based on qualification and
experience

Upper age limit -45 years

: | Not applicable in case of promotion. In case of

reserved candidates, relaxation in age as prescribed

for CPSE applicable.

’ Graduate (First class) with MBA (Operations
/Materials Management) in first class + 7 years of

1 experience (3 years in supervisory capacity) i

Experience should be in the field of Purchase &
. Stores. .

.5No

N

" 1 year for direct recruitment

~ For Direct Recruiiment

Written examination and Interview as
decided by the Board from time to time.

For Promotion
Assistant / Sr. Assistant with 7 years combined

;’ service in their area. Selection will be Written
Examination + APAR + Interview

|

 Percentage of vacancies to be filled by

various methods

As decided by the Board from time to time.

Assistants/ Sr. Assistants with 7 years of sevice in l

their area, subject to fulfilment of norms for J

|

i

promotion.

" Antrix Selection Committees consisting of Domain
experts including representation from among SC/ST,

Minority and Women.
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NORMS FOR RECRUITMENT AND PROMOTION IN STAFF OFFICER CATEGORY

Grade From Grade To Minimum
: . |residency period
Designation Ii;veur;tt:: Designation l;;veu';;r?: )Vor oon&deratlon
y y! for promotpon
Levei 40
Staff Officer (56 100« Direct Recruitment / Premotion frém Assistants
1,77 500) recruited with Graduation with 7 years' service
Levei - Level 11 ‘
| (56, 10@ " (67,700- St @frcer +4
é} Staff Officer 1.77,500) Sr. Staff Officer 2.08,760) peaf nF
)R Lewel= 11 — iy
| Sr Staff Officer 2(%78 77'0.6) [Priotsa Staff L?;:jso? E';esatfsﬁ(fg feae
' . i 2._09,200) + Interview)
' Level - 13 pancipal Staff
Principal Staff Level- 12 o prncipal Staff | (118,500 - Giger + 2 years
Officer 78,890 - ffcer 214.100)  [ABAR +
16,200) Interview)
|

3|




SCHEDULE IV

Table 1

RECRUITMENT RULES FOR THE POSTS OF STAFF OFFICER

) B O
2. : 'As appreved by Beard
3. 2 ‘Level - 10; 56,100-1,77,500
4.
5. 'Abeilrﬁﬁfbrdne@t recruits | : | Applica le for d‘ rect recrunis as per
Aiitﬁx ﬁj" itmept norms based on
applic ) GaIse
,ease bf reserved candldates. relaxatlon
iﬁ age as presghbed for CPSE is
| splisable.
6. *'Educatlonal and other|: :_'M A+ 1 year experience in
quahf catmns requnred for siipervisory capaéity
dirett recruits OR
Pest Braduate + 3 years experience
{1yearin .sypef\«srzar%;a capacity)
@raéuate With 5 yggrs experience
| €2 years in shipervisory Gapaeﬁ)@
The gxperience should be in the areas
e QfAdr’mniﬁlfaﬁan
(7. [Whether age  and|: |Ne
egu ‘ﬁgml qyahfcaubns
Pre‘sm ?er _ direot
8. Pemﬂ of probation iféﬁy 1 year for direct recruitment
9. ’Méihpﬂ of recruitment | : | As decided by the Board from time to
whether by direct fime.
réoniitment or by
promébon or by
deputahon/absorptmn and
percentage of vacancies to
be filed by various
methods:
10. | In case of recruitment by | : | Assistant with combined service of 7

promotion or deputation/

years in Assistants and Sr. Assistant
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2

which promotion or
deputation/ absorption to
be made

“absorption, grade from | | grades. Selection by Written

examination + APAR+ Interview

11.

if Company Promotion
Committee exists, what is
its composition.

Antrix Selection Committees consisting
of Domain  experts  including
representation from among SC/ST,
Minority and Women.
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